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4. Students Registry
(1) If you click on “Course Registration” in the menu, and then click on “Students
Registry” appearing on the screen, the following screen (that displays a list of your

classes) will appear.

Last Login ¢ Students Regstne<Tahle of students in this class>

2014/10/17 04:00 Mame TADA Jiro Instructor code stk
Institute for Promotion of Higher

Menu Affiliation .

Year: Semester  2014Year 2nd semester

@ dizplay Japansse
select a Timetable to create a Students Registry{Table of students in this class>

=-77 Operation histary

0 Timetable Slot Murmber of

L® o e ey Day Period Code Course MName MNo. of people cancallations
=- 89 Student portfolio honday  Period 2 16 Cornparative Educational Planning 16 Students 0 Students

otucent portrolio
L 7 Student portfalio Monday  Period 2 Do11 Topics in Higher Education Planning T O Students 0 Students
=89 Course Registration Tussday  Period 1 (W[olic} Schiool Education and Societ 05 Students 0 Students
- Lourse megistration

% Students Registr Tuesday Period 1 U Hurnan Developrment and Education 0 Students O Students

: : . .
¢ Murber of Registered Sty itk | BefedlE 162 Serninar on Educstion and 13 Students O Students
Develapment
=-57 Attendance Registry

L # Atterdsncs Resictratinn

Click Courze to dizplay the export options page

(2) From the list of your classes, choose and click on a class for which you desire to see
the register of students. Then, the following screen will appear, asking you to select

download conditions. Enter your desired order of display and download form, and click

on [Download|

Y Studerts Regstry

Flease select how you would like to view the Students Registry

Student

Al Erey Arrarge by student nurmber W
Display/E t = —
CESERI . @soreen OText file OFDF file
® [elude cancelled O Exclude cancelled O Cancelled only
Download (Downloading data in the form of PDF file

requires Adobe® Reader ™ to be installed in your

computer.

If you choose “Screen,” go to section 4-1. If you choose “Text file,”

go to section 4-2. If you choose “PDF file,” go to section 4-3.

Attention!

On the screen, you can obtain real-time information on who and how many have
registered for your class, but you need to confirm the finalized register by
contacting the faculty or graduate school concerned (the department in charge of
academic/student affairs) after the registration period ends. Please download the

finalized register after such confirmation.
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4-1. Downloading a register to view it on the screen
If you choose “Screen” (from the download choices) and click on [Download], the following

screen will appear.

5  Students Registny
1116 M03326)

Day-Period Mon2 Ciaurez Ciomparative Educational Mty MADA Jiro
Mame p Instructor
Planning
Credit: Term 2- 2nd semester == 1& O ND' &l 16
department department regiztrants
Course Cource
Total
cancelled cancellsd
o O rumber of 4]
by own by other lati
faculty faculties Ganceliation
Adfiliation Studert Name Studsnt
number ctatLis

International Cooperation Studies { Master's
Program ) Rezional Gooperation Policy
Studies

International Cooperation Studies ( Master's
Program J Rezional Gooperation Policy
Studies

International Gooperation Studies { Master's
Program J Regional Cooperation Policy
Studies

isronlt sl Shudiss s =Rl =141 1

and Comparative Politics

I o]
15 1

Chanze the export rode (Screen, POF file, Text file)

Return to the timetable ssarch enzine

4-2. Downloading a register in the form of a text file
(DIf you choose “Text file” (from the download choices) and click on [Download|, the
following screen will appear. Save the file so that you can edit the file on Excel. (For

specific download procedure, see below at (2) and thereafter.)

5 Studerts Registry
Flease select how you would like to view the Students Registry

Student

display order Arrange by student number -

Display/Expart |

RS ! Soreen @ Text file ' PDF fil=

@ Include cancelled ) Exclude cancelled ) Cancelled only

Download

ROI7AIERTS ELTNET:

(-] meibo2U203.csv

71 )ADFER: Microsoft Excel CSV J7 -1l
7 ILDEFT: https://kym.kobe-u.ac.jp

ZOIFAIEEDLSICNETINBATIEEN

OASATE<(0): | Microsoft Excel (EEE)

S I AILERETS(S)

[ SBCOBEEDI 7 -NLFEHRICIET 3 (A)

Eaaci i
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(2)Click on |2 7 o )LE{R1F T B (Save as)| appearing on the dialog box.
(3) The “Save As” screen appears. Designate a directory for saving, give a name to the
file (any name that is easy for you to identify the file), and click on .

b8 EETE VT TR

OOY - > sesusios, 550K o] 550 o

2 -

= 0 |

FLWI AT —
81

2] meibo2U203.csv

EFAR

> [&) Microsoft Excel
2014/10/07 9:29 Microso
457 BRICTAD
g Fo20-F
e Cr ) S A
5 BEERUISF

any name that is easy for
you to identify the file
a5 4T3
> [E FfaAzh
’El [alr =2 ’vﬂ___-_g — ’
774’)\«‘%‘1\4]: History of Kobe University LI ST.csv\
-~ =

I ALDER(T): |CoV e, T ) s P
{ERLE: GS-EP-SUISIN-03

47 SOMEN

~ DA INA—DFFET

Yol - [ BE(S) ] [#vym,]

(4)When the following screen appears, it means that the downloaded register has been

saved.

History of Kobe University.csv (40— FHRETUELRZ- TrAIZEE0) |~ A —ZE<(P) F>0— BOFER(V)

=y — ==

(5)In the directory that you designated, you find the saved file that looks like

o)

ity sif Kelsi=
yul Click on the icon.

The following Excel screen appears. You can edit the Excel file.

A \ B [ e | D | E [F] G [ H |
Day* Period Mont Course Name D131 (D1 0110} Main Instructor NADA Jiro
| Theory of Image
|2 |Credits* Term 2-1st semester  Affiliated department 38 Other department 6 No. of registrants 45
Course cancelled by 4 Course cancelled Total numbker of 4
L own faculty by other faculties cancellation
4
| 5 |Affiliation Student nurmbker  Name Student status
6 |Human Development Human Expression 08
Business Administration Business 08 on leave of
7 |Administration absence
| 8 |Human Development Human Expression 09
9 |Human Development Human Expression 10
' 10 |Human Development Human Expression 10 Cancelled course
Human Development Human Expression 09 on leave of
11 ATRANS EL N SEEeE_ NN N A
Tntercultural dies Cross— ural Studie \/ /\_/\/\/_\/
12 |Contemporary Culture and Society Division
13
| 14 |C D I B
| 15 | 1 40 1 4

10
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4-3. Downloading a register in the form of a PDF file
* Viewing a PDF file requires Adobe® Reader™ (available free of charge) to be installed

in your computer. You need to install the program by yourself.

(1) If you choose “PDF file” (from the download choices) and click on [Download], the
following screen will appear.

5 Studerts Regstry

Please select how you would like to view the Students Registry

Sltudent ¢ Arranze by student number
digplay order

Display/Export i ] i
m'és:y PO ©Soreen © Text file © POF fils

@ Include cancelled ) Exclude cancelled O Cancelled only

ramustesu ot 21

RO77ILEBISELTWET:

7 rishushasu.pdf

7 )DEF: Adobe Acrobat Document
71 ILDIFFT: https://kym.kobe-u.ac.jp

ZOI7AIEEDLSICMETIIEATL RSN

© FOFSLTEC(0): |Adobe Acrobat 9.0 (EEE)

@ 27 TILEREFETB(S)

[ $RCOBFEOT 7 -NLEERCIUET (A)

(2)Clicking on will start Adobe® Reader™, displaying a list of students who

registered for your class.
(3)Clicking on will enable you to save the PDF file under a name given by you.

* When your computer is connected to a printer, you can print a file from the Adobe®
Reader™ program.

11



