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4. Students Registry 

(1) If you click on “Course Registration” in the menu, and then click on “Students 

Registry” appearing on the screen, the following screen (that displays a list of your 

classes) will appear. 

 

(2) From the list of your classes, choose and click on a class for which you desire to see 

the register of students. Then, the following screen will appear, asking you to select 

download conditions. Enter your desired order of display and download form, and click 

on Download. 

 

 

 

 

 

 

 Attention! 

   On the screen, you can obtain real-time information on who and how many have 

registered for your class, but you need to confirm the finalized register by 

contacting the faculty or graduate school concerned (the department in charge of 

academic/student affairs) after the registration period ends. Please download the 

finalized register after such confirmation. 

Downloading data in the form of PDF file 

requires Adobe® Reader TM to be installed in your 

computer. 

 

 

If you choose “Screen,” go to section 4-1. If you choose “Text file,” 

go to section 4-2. If you choose “PDF file,” go to section 4-3. 
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4-1. Downloading a register to view it on the screen 

If you choose “Screen” (from the download choices) and click on Download, the following 

screen will appear. 

 

 

4-2. Downloading a register in the form of a text file 

(1)If you choose “Text file” (from the download choices) and click on Download, the 

following screen will appear. Save the file so that you can edit the file on Excel. (For 

specific download procedure, see below at (2) and thereafter.) 
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(2)Click on ファイルを保存する(Save as) appearing on the dialog box. 

(3) The “Save As” screen appears. Designate a directory for saving, give a name to the 

file (any name that is easy for you to identify the file), and click on Save. 

 

(4)When the following screen appears, it means that the downloaded register has been 

saved. 

 

(5)In the directory that you designated, you find the saved file that looks like 

 .  Click on the icon.  

The following Excel screen appears. You can edit the Excel file. 

 

any name that is easy for 

you to identify the file 
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4-3. Downloading a register in the form of a PDF file 

* Viewing a PDF file requires Adobe® ReaderTM (available free of charge）to be installed 

in your computer. You need to install the program by yourself.  

(1) If you choose “PDF file” (from the download choices) and click on Download, the 

following screen will appear. 

 

(2)Clicking on Open with will start Adobe® ReaderTM, displaying a list of students who 

registered for your class.  

(3)Clicking on Save will enable you to save the PDF file under a name given by you. 

* When your computer is connected to a printer, you can print a file from the Adobe® 

ReaderTM program. 


